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MONOXEHUE
0 3alUTe NepPCcoHarbHbIX aHHbIX PAOOTHUKOB

1. OBLWME NOJTIOXEHUA

1.1. HacTosiwee MonoxeHue o 3almTe NepcoHanbHbIX AaHHbIX pa6oTHUkoB MKOY «COLU c. McbIHWOoKo»
ycTaHaBnueaeT NOPsA0K Nory4eHus, yueta, 06paboTku, HaKOMNeHUs U XpaHeHNs! AOKYMEHTOB, cofepXallmx
CBELEHNA, OTHECEHHBIE K NEePCOHanbsHbIM AaHHbIM PaGoTHUKOB KOMNaHun. PaboTHuKaMu cumtanTes nuua,
paboTaroLue B KOMNaHUW No TPYAOBOMY JOroOBOpPY.

1.2. Lenbto HacToswiero MonoxeHust SBNSETCS MCNOMNHeHWe 3akoHogaTtenscTea P® B obnacTu sawmtsl
nepcoHanbHbIX JaHHbIX.

1.3. K aktam obsizaTenbHbIM K UCMIOMHEHUIO B KOMMAHWUM OTHOCHATCS 3aKOHOAATeNbCTBO PO B chepe salmTbl
UHGOPMaLMK, @ TakKe NPUHSTLIE HA €ro OCHOBAHWM NOKArMbHbLIE HOPMATUBHLIE KThbl KOMMAHWN.

1.4. Hactosiee MNonoxeHue o 3allmTe NepcoHanbHbIX AaHHbIX JOMKHO ObiTh MOAMUEAHO PyKOBOAMUTENEM
KOMMNaHuu, 1 Bce pabOTHUKM AOSKHbI BbITb MMCbMEHHO NOA, POCMNCE O3HAKOMIIEHBI C HUM.

2. NIOHATUE U COCTAB MNEPCOHAJIBbHBIX OAHHbLIX

2.1. Moa nepcoHanbHbIMM AaHHBIMU PabOTHUKOB NOHMMaETCA MHopMaLums, Heobxoaumasa paboToaaTento B CBs3N C
TPYAOBLIMU OTHOLLEHUSIMU U KACAKOLLAsACs KOHKPETHOTO paboTHUKA, a Takke CBeAeHNs O akTax, CobbITuAX 1
obcToATeNbCTBAX XKNU3HM PabOoTHIKE, NO3BOMSIOLWME NASHTUDULMPOBATD €ro NINYHOCTb.

2.2. CocTtae nepcoHanbHbIX AaHHbIX paboTHUKa:

- aHKeTa;

- aBToBUOrpacus;

- obpasoBaHue;

- CBeAeHus O TPYA0BOM M OBLLeM cTaxe;

- CBeAeHMs 0 nNpeabiayllem mecte paboTbl;

- CBEIEHNS O COCTaBE CEMbM;

- NAcnopTHble AaHHbIE;

- CBEAEHMNA O BOMHCKOM yyeTe;

- CBeAeHus 0 3apaboTHOM Nnate COTPYAHMKA;

- CBEAEHUS O coumarnbHbIX Mbrotax;

- cneuuansHoCTb;

- 3aHUMaeMas AOMKHOCTb;

- pasmep 3apaboTHO NnaTel;

- Hanu4une cyauMocCTeNR;

- agpec MecTa XuUTenbCTBa;

- [oMalLHWi TenedioH;

- coiepXaHue TpyJoBOro Aorosopa;

- CoAepXaHue feknapauuu, NnofaBaemMoi B HANOroBYHO UHCNEKLMIO;

- NOAMUHHMKM U KOMWUMW MPUKA30oB MO NMYHOMY COCTaBy;

- NUYHBbIE Aena n TPpyA0oBble KHUXKKUA COTPY/IHUKOB;

- OCHOBAHUA K Npukasam Mo fIM4YHOMY COCTaBy;

- fena, coaepxaliue matepuansl No NOBbLILEHUIO KBandukaumMm 1 nepenoaroToBke COTPYAHUKOB, UX aTTecTaumm,
cnyxebHbIM paccnefoBaHNaM;

- KONWUK OTHYETOB, HaMpaBseMble B OpraHbl CTaTUCTUKY;

- KOMUK JOKYMEHTOB 06 06pasoBaHuy;

- pesynbTaThl MEAULIMHCKOTO 0BCneA0BaHUsA Ha NPeaMET roAHOCTY K OCYLLECTBIEHUIO TPYLOBbLIX 06S3aHHOCTEN;
- hoTOrpachnn 1 UHbIE CBEAEHUS, OTHOCALUMECS K NEPCOHANBHBIM AaHHbIM PaboTHUKA;

- PEKOMEHAALMN, XapakTepUCTUKA 1 T.M.

2.3. YkazaHHble B N1.2.2. cBefeHUs ABNSTCA KOHUAEHUMaNbHbIMU 1 He MOAMeXaT pasrnalleHnio MHadye Kak no
OCHOBAHUAM, NPEeAYCMOTPEHHbIM 3aKOHOAAaTeNbCTBOM PO.

3. OBA3AHHOCTU PABOTOLATENA

3.1. B uensix ucrnonHeHus TpebosaHuit 3akoHoaaTenscTea PO npu o6paboTke nepcoHanbHbIX faHHbIX, BCE
paboTHUKU KOMMAHWM AOMKHbI UCNONHATL YCTAHOBIIEHHbIA MOPAA0K paboThl:




[image: image2.jpg]3.1.1. PaBoTa ¢ nepcoHanbHbIMU JaHHbIMU PaBOTHUKOB [OMKHA He HapyLlaThb TpeboBaHuii 3akoHoaTenLCTBa PO 1
nokanbHbIX HOPMATUBHbIX 8KTOB OpraH13aLuu, U JOMKHa BbiTb HENOCPELCTBEHHO CBSA3aHa C OCYLLECTBNEHNEM UMK
CBOWX TPYAOBbLIX PYHKLIWA.

3.1.2. Mpu cBope 1 06paboTke nepcoHarnbHbIX AaHHLIX paboTHUKa paBoTogaTtens 4OMKEH PYKOBOACTBOBATLCS
Konctutyunen PO, TpyaosbiM Kogekcom PP 1 uHbIMU theaepanbHbIMU 3aKoHamu,

3.1.3. NepcoHanbHble faHHbIe PaBOTHUKOB JOMKHbI GbiTb NOMYYEHsI TONBKO HEMOCPEACTBEHHO Y Hero. Ecrv ans
0BpaboTky ero AaHHbIX Unn NX NOMyYeHUsl NPUBIIEKAETCA TPETU NNLIA, TO pabOTHUK AOMKEH AaThb
npejsapuTenbHoe NMCbMeHHoe cornacue Ha 31o. OgHOBPEMEHHO PaBGOTHUK JOMKEH BbITh YBEAOMIIEH O LIeNsixX
cbopa nHGopMaumm, CTOUHIKAX ee NOMYYEHUs!, @ TaKKe O NOCNEACTBUAX 0TKa3a OT NPEAOCTABIEHUS MUCHMEHHOIO
cornacus Ha cbop nHdopmauumu. .

3.1.4. MepcoHanbHble faHHble paGoTHUKA O Ero NONUTUHECKNX, PENUIOSHBIX 1 UHBIX YEEXAEHNSIX, YaCTHOM XM3HU,
a Takxke YNeHCTBe B OOLECTBEHHBIX 1 NPOMCOI03HBIX OPraHM3aLusx He noanexaT cbopy KOMNaHUel, ecriv HOE He
NpeaycMOTPEHO 3aKOHOAATENbCTBOM.

3.1.5. 3awwTa nepcoHanbHbIX faHHbIX paboTHUKE LOMKHA 06ecneumBaThcs NONHOCTLIO 3a cyeT paboTogaTtents.
3.1.6. Komnanus o6sizana npu npueme Ha paboTy, a Takke npy MobbiX M3MEHEeHUsIX NpaBnn paboTbl ¢
NepcoHanbHbIMK AaHHbIMU 0653aHa MMCbMEHHOTO 3HAKOMUTL C HUMU BCEX PaBOTHUKOB KOMMAHWMU.

3.1.7. Komnanus He meeT Npaso NpuHyxaaTh paGoTHUKOB K OTKa3y OT CBOMX MPaB Ha 3aLLUMTY NMePCOHANbHbIX
AaHHbIX.

4. OBA3AHHOCTU PABOTHUKA

PaboTtHuk obsazaH:
4.1. Tepepatb paboToAaTeno BCe NepcoHanbHble JaHHLIE, YKa3aHHbIe B COOTBETCTBYIOLNX AOKYMEHTAX.
4.2. B ycTaHoBneHHbIl Npasunamn cpok coobluats paGotoaaTesnio 06 M3MEHN CBOMX MEPCOHAMLHBIX AaHHbIX.

in

5. MPABA PABOTHUKA

PaboTHuk nmeeT npaeo:

5.1. Ha npocmoTp nepcoHanbHoii MHhopMaumin, nMeloLLeiics k paboToaaTens.

5.2. Ha cBoGoAHbIN BecnnaTtHblit 1 HeorpaHUYEeHHbINA AOCTYN K CBOUM MEPCOHabHbLIM AaHHBIM, B TOM Y1CTe NPaBo
Ha nonydyeHve noaTeePXAALINX AOKYMEHTOB B BUE CNPABOK, KOMWUA UNK B BULE UHOIO APYroro opuumansHoro
AOKyMeHTa.

5.3. Ha #ocTyn K MEAMLMHCKUM [aHHbLIM C NOMOLLbIO MEAMLIMHCKOTO CreLnanicTa no CBoemy BbiGopy.

5.4. TpeGoBaTk BHECTV U3MEHEHNS NN YAANUTL NEPCOHAaNbHYI0 MHOPMAaLMIO, NONyYeHHYI0 paGoTogaTenem B
HapyLeHne HacTosALWNX NpaBun. MIsMeHeHNns BHOCATCS Ha OCHOBAHWW MUCHMEHHOTO 3asBMNEeHNs paboTHUKA.

5.5. MNoTpeGosats 0T paboToaaTens U3BECTUTL BCEX NUL, paHee NOoMy4MBLLNX MO BUHE paBGoToAaTeNs HEMomnHbIe
Unu HEBEPHbIE NEPCOHarnbHbIE AaHHbIe O PabOoTHUKE.

5.6. OBxanosatb B cyaebHoM nopsiake Nobble HenpasoMepHbIe AeNCTBIS UNu BeaaeiicTane paboTtogatens npu
o6paboTke 1 3alLNTe NePCOHArbHBIX AaHHLIX PaBOTHUKA.

6. CBOP, OBPABEOTKA N XPAHEHME NEPCOHAIbHbLIX AAHHBLIX

6.1. OBpaboTka nepcoHanbHbIX f4aHHbIX PabOTHUKA - 3TO MOMyYeHue MHMOPMaLK M3 PasnUUHbIX UCTOYHUKOB, ee
XpaHeHue, obpaboTka, a Takke nboe Apyroe cnonL3oBaHue.

6.2. MNepcoHanbHble faHHbIe NPeAOCTaBASOTCS CaMUM pabOTHUKOM NyTeM 3anorHEHNs aHKEThl YCTaHOBMEHHOI
opmbl. PaboToaaTtens 06s3aH npu UX Nonydernn NpoBepUTL 3asaBreHHble daHHble NPeLbsBNEHHbIM
NOATBEPXAAIOLMM AOKYMEHTAM.

6.2.1. AHKeTa COEPXMT BOMPOCH! O NEPCOHANbHBIX AAHHBIX paboTHuKa.

6.2.2. AHKeTa JoMmKHa BbITb 3aMoNHeHa paBoTHuKoM n4Ho. Bee nonst aHkeTb! 4ommkHLI BbITh 3anonHeHb!, a npu
OTCYTCTBUM MHDOPMALIMK B COOTBETCTBYIOLLEN Noe AOMKeH CTaBUTLCS npo4epk. CokpalleHus Npy 3anonHeHnn
@HKETbI HE ZIoNyCKatoTCA, TaKKe Kak U UCNPaBMeHus 1 3a4epkmBaHus. B aTom criyuae paBGoTHUK 06si3aH 3anonHuTb
aHKeTYy 3aHOBO.

6.2.3. AHkeTa paboTHWUKa XPAHUTCS B MIUYHOM Aene Y OTBETCTBEHHOrO nuua paboTtonarens BmecTe ¢
NpefocTaBneHHbIMY AOKYMeHTamu,

6.2.4. JlnuHoe aeno paboTHuka BCTYMEHNs TPYAOBOrO A0rOBOPA B cuny.

6.2.5. JInuHoe [eno XpaHUTCs B Nankax «4eno» YCTaHOBMEHHOro obpasua, Ha KOTOPOI YKa3bIBAKOTCA HOMEP Aena u
®.1.0. paboTHuKa.

6.2.6. llnuHoe geno BkovaeT ABe LUBeTHble doTorpachun paboTHuka 3 Ha 4 cM.

6.2.7. Bce OKYMEHTbI JIMYHOTO fena XPaHATCs CTPoro B XPOHOMOTMYECKOM MOPSAKE, C NPOCTABNEHNEM AaThl NX
NONyYeHNs, a Takke HyMepauun.

6.2.8. JlnuHoe ferno nocne npekpalleHns TpyAoBOro £A0roBopa ¢ COTPYAHUKOM NepefaeTcs B apxXuB, U XPaHUTCS
YCTaHOBIIEHHbIE 3aKOHOATENBCTBOM CPOKM.

7. NEPEOAYA NEPCOHANBHBLIX OAHHbLIX

7.1. Tpu ocyLLecTBNeHNM Nnepeaaym NepCoHarbHbIX 4aHHbIX paBoTHIKOB TPETbUM NuLam paboTogaTtens o6s3an:
- He coobLaTh NepcoHanbHble AaHHbIe 683 NOMYUYEHHOrO MMCLMEHHOTO COrMacus PaBoTHUKA, KPOMeE cny4aes, Korga
Takune 0643aHHOCTN YCTaHOBIIEHbI 3aKOHOAATENLCTBOM;
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- Tpe6oBaTh OT TPETLUX NUL, COBNIOAEHUS NPaBuUn paBGoThl C NEPCOHANbHBLIMU AAHHBIMK, @ TaKKe NPeAoCTaBNeHns
MUCbMEHHOTO MOATBEPXKAEHUS UCTONb30BaHUA NepcoHarnbHbIX A4aHHbIX B MOPSAKE, NPEAYyCMOTPEHHbIX HACTOSALLUM
MONOXEHUEM O 3aLLMTE NePCOHAMNbHLIX AAHHLIX;

- AaBaTb AOCTYN K NEPCOHAmNbHLIM LaHHBIM TOSLKO NMUL@M, UMELLIMM COOTBETCTBYIOLLWIA AOMYCK U NCMOMb3YHOLLNX
WX TOMbKO A BbINONHEHNS KOHKPETHBLIX MONTHOMOYNIA;

- He ncTpeboBaTb UHPOPMALIMIO O COCTOSIHUM 300POBbLS PaBOTHUKA, 33 UCKIIOHYEHWEM JaHHbIX, KOTOpble MOTYT
NOBMUATH Ha UCMOMHEHNe PaBOTHNKOM CBOMX TPYAOBbIX 06A3aHHOCTEN.

8. AOCTYN K NEPCOHAINbHbLIM OAHHBIM COTPYJHUKA

8.1. BHYTpeHHuit 0OCTyn (MCNOoMNb30BaHUe UHpopMaLmy paboTHUKaMK KOMNAHW).

MpaBo 4oCTyNa K NEPCOHanNbHbIM AAHHLIM paBoTHMKA UMEOT:

- pyKOBOOWTENb NPEANPUATUS;

- pyKOBOAWTENb OTAENA KaApoB;

- COTpyaHUKM Byxrantepuu, B Npeaenax CBoei KoMneTeHuuu;

- cam paboTHuK.

8.2. BHelwHwuit focTyn (rocyAapCTBEHHbIE CTPYKTYPbI).

MepcoHanbHbie AaHHble PabOTHUKOB MOTYT NMPeAoCTaBMsATLCA TOMNbKO MO 3aMNpoCcy KOMMNETEHTHLIX OPraHoB, MMEIOLLINX
COOTBETCTBYIOLLME NONTHOMOYUS:

- hepepanbHas Hanorosas cnyx0a;

- NPaBOOXPAHUTENbHLIE OPraHs.l;

- OpraHbl CTaTUCTUKMY;

- B1OpPO KpeauTHbLIX UCTOPUN;

- BOEHKOMaTbI;

- OpraHbl COUMansHOro CTPaxoBaHus; &

- NEHCUOHHbIe DOHAbI;

- NOApa3feneHust MyHMUMNanbHbIX OPraHoB YNpPaBneHus.

8.3. [ipyrue opranusauum (Tpetby nuua).

CeepeHus 0 paboTHUKe (B TOM YMCrE YBONEHHOM U3 AaHHbIX apXuBa) MpeLoCTaBnATCsA TPETbUM NyLaM Ha
OCHOBaHUM NMCbMEHHOTO 3asiBNEHNS camoro paboTHUKa.

8.4. POACTBEHHUKN U YNEHbI CEMEN.

MepcoHarnbHble faHHble paboTHKKA NPEAOCTABMATCA POACTBEHHUKAM UMW YreHaM ero CemMby TOMbKO C
MWCbMEHHOTO paspelueHust paboTHMKa.

9. 3ALLUNTA NEPCOHAJIbHBIX JAHHLIX PABOTHUKOB

9.1. B pamkax peanusauum NyHKTOB HaCTOSLLEro [oNoXeHWs 0 3aLiuTe NepcoHanbHbIX AaHHbLIX paBGoTHUKOB,
PYKOBOAUTENb KOMMAHWU U34aET Npukas O HasHa4YeHWn nvua, OTBETCTBEHHOTO 3a cobogeHvie nopsiaka paboTsl ¢
NepcoHanbHbIMK AaHHLIMWU PaBOTHUKOB, HA KOTOPOM NexaT Bce 0653aHHOCTU MO obecneyeHnio
KOH(PUAEHUMANbHOCTY NMONYYEHHbIX AaHHbIX, @ TaKKe oprakusauum paboTbl C HUMU.

9.2. MNocTynatwLume 3anpocbl OT TPETbUX NULL Ha NPefoCcTaBneHne nepcoHarnbHon nHdopmaummn o paboTHuke
[OMKHbI BU3NPOBATLCS OPUANHECKON CryxDoit KOMMaHUK ¢ pe3onioLen 0 BOSMOXHOCTM OTBETa 1 NOMHoTe
npefocTasnsemMon nHgopmaumm.

9.3. MNepepava uHdOpMaLMM NPOUCXOANUT TONLKO B MUCbMEHHOM BuAe. 3anpoc JOmKeH ObiTb cAenaH B MMCbMEHHOM
BU[e C yKasaHueMm BCcex peKBU3UTOB nuua, sanpaluunsaioLiero nudopmaumio. OTBeT AoMmKeH ObITb caenaH Ha
hvpMeHHOM BnaHke KomMnaxuy 1 oTnpasneH NMBo Kypbepckoii cnyx6oi, NMMbo 3akasHbIM NNCLMOM.

9.4. Bce nony4veHHble nepcoHanbHble 4aHHble A0MKHbI XPaHUTBCS B MECTE, UCKIToYaoLWeM HECAHKLIMOHNPOBaHHbIX
JOCTyn TPETbUX MuLl..

10. OTBETCTBEHHOCTb 3A PA3IMALIEHUE UHOOPMALINKN, CBA3AHHOW C MEPCOHATBHLIMU
OAHHBIMU PABOTHUKA

10.1. Jluua, npusHaHHbIe BUHOBHBIMU B HapYLLEHWUM MONOXEHWIM HacTosWero MNonoxXeHWsl 0 3aLuTe NepcoHanbHbIX
AaHHbIX pabOTHUKOM MPUBMEKAOTCH K ANCLUNIMHAPHON, aAMUHUCTPATUBHON, IPaXAaHCKO-NPaBOBY U YIONOBHOM
OTBETCTBEHHOCTU, B NOPALKE, NPEAYCMOTPEHHOM 3aKOHOAATENLCTBOM P® 1 nokanbHbIMU HOPMATUBHLIMU aKTamu.




